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E.G.C.A CHAMPIONS LEAGUE 20xx:
[INSERT LOCATION] STAGE

INFORMATION PACK


[bookmark: _INDEX]CONTENTS

1. HOTEL
a. Location
b. Breakfast & Evening Meal
c. Bar

2. VENUE
a. Location
b. Floor
c. Changing Rooms 
d. Warm Up Room
e. Lunch
f. Smoking & Vaping
g. Water

3. KEY INFORMATION
a. Live Stream Commentary & Audio Description Headsets
b. Coaches & Referees Meetings
c. Closing Ceremony
d. Referees 
e. E.G.C.A Representative
f. First Aid & Insurance
g. Coin Toss
h. Line Up / March On
i. Patching
j. Protest
k. Website, Schedule & Results 

4. TRANSPORT

5. COMPETITION SCHEDULE

6. TEAMS




[bookmark: _1._WELCOME_TO][bookmark: _2._HOTEL]1. HOTEL                                                                                                                                                                INDEX
[bookmark: _LOCATION]LOCATION
Provide the hotel’s full address and a short description of its location (e.g. nearby shops, cafes, or facilities).
[bookmark: _BREAKFAST_&_EVENING]BREAKFAST & EVENING MEAL
· Specify where breakfast and dinner will be served
· Whether meals are buffet or table service.
· Table allocations (teams / workforce / spectators).
· Breakfast service time.
· Dinner service time.
· Confirm if dietary requirements (vegan, gluten-free, etc.) can be catered for.

[bookmark: _BAR]BAR
[bookmark: _3._VENUE]Confirm whether there is a hotel bar and its opening hours.                                                                            


[bookmark: _2._VENUE_]2. VENUE                                                                                                                                           INDEX                                                                              
[bookmark: _LOCATION_1]LOCATION
· Provide full address and a brief description (e.g. Distance from hotel, travel time, nearby shops etc).
· Sports hall size
· Spectator seating available
· Event entrance
[bookmark: _FLOOR]FLOOR
Specify the floor type (e.g. Taraflex or sprung wood)
[bookmark: _CHANGING_ROOMS]CHANGING ROOMS 
State the number of rooms and how they will be allocated to teams. Include information on showers and toilets.
[bookmark: _WARM_UP_ROOM]WARM UP ROOM
Describe where teams can warm up, including surface type and distance from the court.
[bookmark: _LUNCH]LUNCH
Confirm lunch location and times. If offsite, include approximate travel time.
[bookmark: _SMOKING_&_VAPING]SMOKING & VAPING                                                                                                                                                       
Specify if allowed and location of designated area.
[bookmark: _WATER]WATER
State if bottled water is provided or where refill points are located.

[bookmark: _SHOPS]


INDEX
[bookmark: _3._KEY_INFORMATION]3. KEY INFORMATION
[bookmark: _ZAP_TECHNOLOGY][bookmark: _LIVE_STREAM,_COMMENTARY]LIVE STREAM, COMMENTARY & AUDIO DESCRIPTION HEADSETS
· Livestream will be through Goalball TV on YouTube [insert link] 
· Commentary for all games will be in English, provided by [insert information on commentators]. 
· Confirm if English commentary will include audio description for visually impaired viewers and whether headsets will be available for in-venue use.
[bookmark: _COACHES_&_REFEREE]COACHES & REFEREE MEETING
There will be a meeting for all team coaches (or nominated deputies) and referees on [insert date/time/location]. Attendance is mandatory for all teams. Officials and event support staff are welcome.
[bookmark: _CLOSING_CEREMONY]CLOSING CEREMONY                         
All teams and referees must attend the Closing Ceremony. Further details will be shared at the coaches’ meeting. Please ensure all athletes and staff are in the sports hall immediately following the final match.
[bookmark: _REFEREES]REFEREES
Provide the list of referees
Name / IBSA Level / Nationality
[bookmark: _EGCA_REPRESENTATIVE][bookmark: _E.G.C.A_REPRESENTATIVE]E.G.C.A REPRESENTATIVE
[Insert name]
Responsible for liaison between EGCA and the Local Organising Committee.
[bookmark: _FIRST_AID_&]FIRST AID & INSURANCE
For minor injuries (e.g. small cuts or strains), teams are responsible for basic first aid using their own supplies. Qualified first aiders will be present on-site, and additional first aid supplies will be available after games as needed.
For more serious injuries, a designated driver will assist with transport to hospital and support during the visit.
All athletes and staff must hold valid travel and medical insurance.
[If there any external providers supporting first aid / medical at the venue / event insert here.] 


[bookmark: _COIN_TOSS]COIN TOSS
[bookmark: _LINE_UP_/]The coin toss will be in the [insert location] and will take place 30 minutes before the start of the game.                                                                                                                                              
[bookmark: _LINE_UP_/_1]LINE UP / MARCH ON
Confirm format and order for line-ups and march-ons 
PATCHING
Patches & tape are provided on each team bench. Please don’t take more patches than you need and put used patches in the bins provided.
[bookmark: _PROTESTS]PROTESTS
A protest should be submitted to the Head Referee or EGCA Rep within 30 minutes after a match concludes. Protest fee is €100. The tournament jury will consider the protest and make a final decision. The tournament jury will consist of:  E.G.C.A Representative, Tournament Director and/or Head Referee 

[bookmark: _WI-FI][bookmark: _WEBSITE_/_RESULTS]WEBSITE / RESULTS / SCHEDULE
[bookmark: _GAME_BY_GAME:]All information related to the tournament can be found here: [insert link]

[bookmark: _4._TRANSPORT]4. TRANSPORT
A separate transport schedule will be issued that will contain all planned journeys.
[bookmark: _ARRIVAL_AT_THE]In case of transport delays, contact [insert contact name and number]. 

  Important: Please ensure you are on time for your transport. Buses may not wait for latecomers.

[bookmark: _6._SCHEDULE]
                                                                                                                                                                                     INDEX
5. COMPETITION SCHEDULE                          
[bookmark: _GOALBALLS]GOALBALLS
WV goalballs will be used.New balls will be provided every [x] games. 
[bookmark: _SCHEDULE]SCHEDULE

[INSERT DAY AND DATE]
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                                                                                                                                                                                             INDEX
6. [bookmark: _7._TEAMS]TEAMS
	TEAM NAME (1)

	COUNTRY
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