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EGCA Representative Report Template
EGCA representatives are expected to submit an EGCA Representative Report within four weeks of the tournament’s completion. The completed report should be sent to office@egca.info, where it will be circulated to the Competition Committee and Executive Board.
	Event Information
	

	Tournament Name
	

	Host club/organiser
	

	EGCA Representative
	

	Location
	

	Competition dates
	

	Report submission date
	



1. Overall Organisation and Communication
Guidance: Give a concise overview of the organiser’s preparation and delivery. Cover pre-event communication, information provided to teams and officials, the technical meeting or alternative briefing arrangements, responsiveness during the event, and any organisational strengths or difficulties.
2. Competition and Technical Delivery
Guidance: Record the number of teams, countries and matches, the rules applied, whether the schedule was followed, and the quality of the field of play, goals, balls and technical equipment. Comment on referees, table officials, goal judges, volunteers and announcing. Record any protests, formal complaints, delays, equipment failures or other technical issues, including how they were handled.
3. Venue Accessibility and Team Facilities
Guidance: Assess physical and independent access at the venue, accommodation and transport points. Cover navigation, changing rooms, toilets, team areas, spectator access, reasonable adjustments and information formats. Record any accessibility concern raised and the action taken.
4. Medical, First Aid and Emergency Arrangements
Guidance: Confirm who provided medical or first-aid cover, where they were based, and how teams and officials were told how to obtain help. Note the emergency procedures in place. Record any injury, treatment, emergency intervention or safeguarding concern, whether an incident record was completed, and any further reporting or follow-up required. If nothing occurred, state this clearly.
5. Accommodation, Catering and Transport
Guidance: Comment on the suitability and accessibility of accommodation, meals, refreshments and drinking water. Assess airport or station transfers and daily tournament transport, including punctuality, capacity, vehicle identification and communication. Record complaints, disruption and any action taken.
6. Livestream, Branding and Event Presentation
Guidance: Assess livestream quality and reliability, commentary where provided, publication of results, EGCA and sponsor branding, venue presentation, spectator management, announcements, and the opening, closing and awards ceremonies. Note any missing branding, technical failure or presentational issue.
7. Final Ranking and Individual Awards
Guidance: List the final ranking in full and record each individual award exactly as officially confirmed. Include the recipient’s name, club and award category. If official results are attached or linked elsewhere, identify the record used.

1. [Team]
2. [Team]
3. [Team]
[Continue as required]

Individual awards
[Award category]: [Recipient name, club]
[Award category]: [Recipient name, club]
8. Overall Compliance Assessment
Guidance: Give the representative’s overall assessment of whether the competition met the applicable EGCA hosting requirements. Identify any material or minor non-compliance, the evidence for it, immediate action taken and whether further review is required. If none was identified, state this explicitly.

Overall assessment: [Compliant / Compliant with minor improvements required / Material issue requiring follow-up]
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